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1. What is Moodle

Modular Object-Oriented Dynamic 

Learning Environment

It is an Open Source Course Management System for 

education providers to support teaching and learning 

online, customise or further develop it for usage. 

Official Website: https://moodle.org

https://moodle.org/
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2. Software Requirement

ÅRecommended browsers

üGoogle Chrome

üFirefox

üEdge

üSafari (ver. 8 or above)

ÅPop-up blockers to be disabled

ÅAcrobat Reader 
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3. Logging in VTC Moodle Platform

URL: https://moodle.vtc.edu.hk 

ClickñSign Onò

1

Log in

¸ Username = Your CNA username

(without @vtc.edu.hk)

¸ Password = Your CNA password

2

https://moodle.vtc.edu.hk/
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4. Your Moodle Homepage

Click to expand the pull-down menu 

for more extra links & resources

Course List ïlinks all the 

modules available to you
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4. Your Moodle Homepage

Click the v icon to 

collapse/expand items
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5. Changing My Profile Settings (photo)

ÅEach user has a 

personal profile.

ÅOnly staff can edit 

the profile settings.  

ÅPlease use your real

photo (in JPG, PNG 

or GIF format).

ÅStudents canôt edit their 
profile settings.  The 

student photo is 

obtained from the SRS.
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5. Changing My Profile Settings (photo)
ÅClick ñYour nameòat top right corner  >>  Click ñProfileò link near 

the middle  >>  Click ñEdit profileò link under User details.

Click ñYou nameò

1

Click ñProfileò

2

Click ñEdit 

profileò

3

Scroll down to ñUser 

pictureò.

Drag your real photo to 

the dotted area  

4

Click ñUpdate profileò

5

Photo should be in 

JPG, PNG or GIF

format
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6. Creating a VTC Course

ÅNavigation   >>  Management Utilities   >>  Create course

Click  

ñCreate courseò

Select 

ñVTC courseò

1 2

Click ñNextò

3
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6. Creating a VTC Course

Select Discipline, 

Programme board 

& VTC Module

ClickñConfirmò

6

4a

4b

4c

Click ñNextò

5

4
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7. Batch Enrolling Students

ÅAdministration   >>   Batch enroll student

Click  

ñBatch enroll studentò

1
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7. Batch Enrolling Students

Click ñAdd Filterò

Select correct option(s)

4

By default, the course 

code is shown here

By default, your CNA

is shown here

2

Add more filters, 

e.g. Programme code, Stream,    

Class/Module Study Group, 

etc.

3



14

7. Batch Enrolling Students

Check the total no. 

of students

Click ñNextò

5

Click ñContinueò

Click ñConfirmò

6

7

8
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* Special Remarks
ÅYou can add a single student here.

Enter Student ID 

(9-digit number)

1

Click ñAdd filterò

2


