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1. What i1s Moodle

-

Modular Object-Oriented Dynamic
Learning Environment

It is an Open Source Course Management System for
education providers to support teaching and learning

online, customise or further develop it for usage.

Official Website: https://moodle.org



https://moodle.org/

2. Software Requirement

Recommended browsers

Google Chrome ,
Firefox 6 Q’ e
Edge

Safari (ver. 8 or above)

Pop-up blockers to be disabled

Acrobat Reader




3. Logging in VTC Moodle Platform
URLNttps://moodle.vic.edu.hk

f 1 2
% (4 s

. ~ . S’ .
#  cleamingResourcesv  ITResourcesv  Support v C I I C k n S I g n . O L O g I n

Home >Log into the site

Login with CNA Username = Your CNA username

nformation >

At AMood|e AR, ALISIBEVTCHIVPNIES, BN, (With O Ut @ Vtc " e d u - h k)
NA password? BIREE LREORSE, RIREISREAET, SUSEEEAXEAMoodle AY 2223%8, P asswo rd — YO ur C N A p asswo rd

EENSEESZEEI 2

Forgot C

% For nen CNA account only

Two Factor Authentication(2|
into this system outside the

SIGN IN ‘/TC

« For student 2FA, please
https://2fa stu.vtc.edu.hk/

« For staff 2FA, please clicl
https://2fa.vtc.edu.hk/

Please logon by your CNA emy 4ss and Password
BENFE CNA SBRIREY, A

Teachers should log in to Md

+ For AY2021/22 programr|
« For Degree programme
(https://moodle.thei.edu.h clee@vtc.edu.hk

User Guide:Study Pace List@)

Forgot

Change p

Please contact ITSD Helpdesk (Email:
helpd stc.edu.hk) if you have any further

questions.

8 Microsoft  Email & CNA Services Portal  Privacy Contact



https://moodle.vtc.edu.hk/

4. Your Moodle Homepage

VT1C

& MAN WAI CHARLOTTE

IT Resources v

VTC Search

* My courses (14) v elLeaming Resources v

& 1 &
Dashboard f§ Calendar § All courses

s Navigation

~ Home

Click to expand the pull-down menu
for more extra links & resources

Search courses n ‘

Course List1 links all the

@& Dashboard

> Site pages

> Profile

v~ My courses
> FIN4209_BA_PSE_leesh_t1
> CLTO019_CLT_TRW _c.lee_

“

CLT0018_CLT_TRW clee_

b

CLT0013_CLT_TRW_c lee_

~

CLT0021_CLT_TRW._clit_1

“

b

CLT0023_CLT_TRW._cit_4

~

CLT0023 CLT TRW cit 3

“

VME2171_FS_DVE_clee_1
s
ICC3803_ICI_ICICA_kelvin04(
hk_1

> LAN3103_LD_DCOM_c.lee]
> MOOC-LD-01_LD_mini-
MOOG _clt_1

CLT0013_CLT_TRW_clt_1

&9 Private files

No files available

Manage private files...

My courses modules available to you

\\/
CLT0019_CLT_TRW_1( Using English in Teaching )
by MAN WA|I CHARLOTTE LEE

Enter this course

CLT0018_CLT_TRW._1( writing at work ) by MAN WAI
CHARLOTTE LEE

Enter this course




4. Your Moodle Homepage

VTC

-« My courses (14) v elLearning Resources v IT Resources v Support v VTC Search

Home > My courses > CLTO01

o)

_CLT_TRW_c.le

® ) & L] 4
Dashboard [ Calendar @ All courses [ Edit course settings [§ Tum editing on

™

X Panopto 9 Calendar

Live sessions -« September 2022 >

Mon Tue Wed Thu Fri Sat Sun

n
5
|
5

Q@ Hide site even
SeHide category events B Assessmentscheme ™ A¥

& Navigation 2% Hide grou

°
@
0]
= §
=
»

Hide user events
v Home Hide other events . Discussion forum
@ Dashboard
> Site pages
v Profile

|#a Instructor Dashboard

Click the v icon to
s collapse/expand items - .

> CLTO019_CLT_TRW_ c.lee_1




N
5. Changing My Profile Settings (photo)

Each user has a
personal profile.

Only staff can edit

] . Email address
th e p rOfI I e S ettl n g S c.lee@vtc.edu.hk (Visible to other course participants
n

CCCCCC

Hong Kong

Please use your real

photo (in JPG, PNG "7
or GIF format).

| User details | Miscellaneous

LEE MAN WAI CHARLOTTE

sssssssssss

Forum discussions

Student s canot edltthel

profile settings. The
student photo Is
obtained from the SRS.



N
5. Changing My Profile Settings (photo)

A Clickfi Yo ur naatopeight corner >> Clicki P r o flimklnea
the middle >> Clickin Ed i t plinkaifider Useiodetails.
oo ] R

& MAN WAI GHARLOTTE

VT1C

4

Scrolldownton Us e r

pictureo.
Drag your real photo to
the dotted area

New picture (7] i 7 ‘_m
E
B Files \ ‘ /
LEE MAN WAI CHARLOTTE V
3 <

N’ _
C I I Ck n E d I t‘ User details
p r O f i I e 0 Edit profile

T AT Image files to be optimised, such as badges .gif .jpe jpeg .jpg .png

lick i P fRI | C
C I C n r 0 I You are logged \"QMAN 'WAI CHARLOTTE LEE
(c.lee)

Accepted file types:

c lee@vtc.edu_hk (Visible to other course participants)

Country 5

Hong Kong ll\ &

* Photo should be in

| tor e CickhnUpdate prpo

JPG, PNG or GIF s L~
format




6. Creating a VTC Course

Navigation >> Management Utilities >> Create course

1 2‘ 3‘
N Click " Select N .
NCreate cournVTC coursC“CaneXtO

S—

& Navigation Create course /
~ Home “

@& Dashboard Select course t‘y’pe /

> Site pages Vi

> Profile |

> My courses

© @VTCcourse / Personal course

Instructor Das| jooard

v Management utilities

Create course

Delete course Next Cancel
VTC reports

Transfer course ownership

& Workplace Dashboard

10



|
6. Creating a VTC Course

Create course 4 I
~+  Select Discipline,

Programme board
& VTC Module

Please select programme board and module

Discipline/Category

Applied Learning (APL) = |
Business Administration (BA)

Centre for Learning & Teaching (CLT)

Child Education and Community Services (CECS) \\ 48. C t
Design (DE)

Engineering (ENG) S reate course
Foundation Studies (FS)

Health and Life Sciences (HLS)

Hospitality (HT)

Information Technology (IT)

Information Technology Services Division (ITSD) -

Create VTC course confirmation -

) )
Programme board/Sub-category Below course will be created

Rorers : Centre for Learning & Teaching (CLT
Training workshops (TRW) Discipline/Category g g (CLT)
eLearning packages (ELP)

4b Programme : Training workshops (TRW)
N ~ board/Sub-
category
Module (i.e. 1 CLT0013 (Moodle Resources)

Moodle course)

Module (i.e. Moodle course)

CLT0O007 (BA TLP Project 2013} -
CLT0008 (Enabling Collaboration @ Moodle)
CLT0009 (Flipping the Classroom)

CLT0010 (Strategies for In-class Delivery) l\ 4C
CLT0011 (Using ICT in T and L) )

No supervisor will be enrolled to the course

CLT0012 (Student Development Activities)

CLT0013 (Moodle Resources)

CLT0014 (CLT Internal Resources)

CLT0015 (Non-Chinese Speaking Students Support)
CLT0016 (instant response and interactive delivery)

Copy Glossary content, forum posts (if any)

Ce | o B

Clickn Ne x t

Have question with the supervisor(s)? Contact Moodle Admin

6

Copy Glossary
content, forum
posts (if any): Yes

“TClicki Co n f

\

0)

11



/. Batch Enrolling Students
Administration >> Batch enroll student

Administration

v Course administration
£+ Edit settings
> Users
Y Filters
> Reports
£ Gradebook setup
= Qutcomes
> Badges 1
[ Backup N’ CIICk
1 Restore

1 Import

m Create WLA course
™ Enrol WLA students
€ Reset

> Question bank

Assign group /

I Batch enroll student I

Batch un-enroll student

i~

CSV enroll user

12



/. Batch Enrolling Students
| e - 2
. Q Select correct option(s)

Programme code contains 2 By defaUIt, the COUrse

Stream " .
code is shown here

Madule contains % || CLTOO19

Class/Madule Study Group i

| . By default, your CNA
< e IS shown here

Commencement date isafter | 16 September # 2022 ¢ P8 OEnable Add m Ore fi Ite rS y
isbefore | 16 % September & 2022 ¢ B8 OEnable e.g- Programme Code’ Stream’
e Class/Module Study Group,
| etc.

Level of study any value & 4
s Q Clicki Add Fil'ter?o

It
Add filter —— \




|
/. Batch Enrolling Students

Total no. of student(s) match: 7

5
/ - -
C h eC k th e tOta| n O . ~ Student ID  lastname / firsthame . Academic year Semester Campus Stream Programme code
of students ' S '

4 < 4 < 4 < <

6 | Select all Select none

\-._.-/A - ~ N
ClickA Next o
|

Student ID lastname / firstname

7 )
“TClickiConfir mo

______—__-‘&

f/ Batch enroll student completed.
Clicki Cont i nlueo

S

14



* Special Remarks

You can add a single student here.

1 |
™ Enter Student ID
(9-digit number)

Clickn Add f i]J]l tero

15



